
MANNATECH INC.

PURGING IN 2022

Part II - with David Wood



To equip and empower you to:

Webinar 2

Part II

• Engage your Leadership team.

• Prioritize your contact strategy.

EQUIP YOU



Click the Downline 
Leaders 

Report here.

DOWNLINE LEADERS REPORT



Click the 
Country of the 

account and 
enter the 
Account 

Number in 
Step 1.

In Step 2, in the 
Business Period box, 

select last complete BP. 
For example, here we 

change from the 
default of BP 2021-11  

to BP 2021-10.
2021-10

CUSTOMIZING



DOWNLINE LEADERS REPORT



Your Account Name

###

NEXT LEVEL REPORT



Step 1: Identify Terminated Accounts
Sort the list by terminated accounts 
and delete those that have terminated 
since you will not be contacting 
terminated Associates.

PRIORITIES



2.) Sort “Term” by 
clicking on “ZA”

1.

2.

1. Move your cursor 
on top of the 

“Term” column 
and click to select 

and then go to 
step 2.

SORTING STRATEGY STEPS 1-2



Select the terminated 
accounts by right-

clicking on the 
numbers on the left 
hand side and delete 

from the list

REMOVE TERMINATED



Step 2: Identify Currently Active 
Associates

Sort the list by “Last Order BP” and delete those 
who have ordered products in the last two years. If 
they had an order in 2020 or 2021, we do not 
need them on this list.

FIND THOSE THAT WILL NOT BE PURGED



2.) Sort “Last Order BP” by 
clicking on “ZA” 

1. Move your cursor on top 
of the “Last Order BP” 

column and click to select 
and then go to step 2.

ORDER BY MOST RECENT ORDER DATE



Select the 2020 and 
2021 accounts with an 
order by right-clicking 
on the numbers on the 

left hand side and 
delete from the list

DELETE ACCOUNTS WITH ORDERS IN LAST 2 YEARS



FOCUS ON LIFETIME PURCHASES



1.) Sort by moving your 
cursor on top of the 
“Career Purchases” 

column and click to select 
and then go to step 2.

2.) Sort “Career Purchases” by 
clicking on “AZ”

LARGEST VOLUME AT THE TOP OF THE LIST



Select those with 
“Career Purchases” 

less than $1,000 by right-
clicking on the numbers on 

the left hand side and 
delete from the list

SMALL-TIME PURCHASERS ARE NOT PRIORITY



WHEN WAS THEIR LAST ORDER?



2.) Sort “Last Order BP” 
column by clicking on “ZA”

1.) Move your cursor on top 
of the “Last Order BP” column 
and click to select then go to 

step 2.

SORT THE LIST FOR HIGHEST TARGETS FIRST



Congratulations! You now 
have an optimized list to work 

with right now!

Select the 2020 and 
2021 accounts with an 
order by right-clicking 
on the numbers on the 

left hand side and 
delete from the list

OPTIMAL LIST!



You

Susan 
@ top of my only leg!

Leg 1 

Zoe
Leg 2 

Caleb
Leg 3 

Bob

Picture of your 

downline with 1 leg 

prior to PURGE

DOWNLINE WITH INACTIVE



You

Susan 

@ top of my only leg-

INACTIVE

Susan will be purged.

Leg 1 

Zoe
Leg 2 

Caleb
Leg 3 

Bob

Mannatech will identify 

INACTIVE accounts

that have not purchased 

in 2020-2021

Susan

IDENTIFY INACTIVE



You

Leg 1 

Zoe
Leg 2 

Caleb
Leg 3 

Bob

Your new downline 

Genealogy after 

the Purge.

NO INACTIVE ACCOUNTS



YOU ARE A GREAT LEADER!


